
APPENDIX  1.2 

What to do if a Student Under 18 is missing 
 

 

Reception Staff check student 
attendance 10 minutes after the 

lesson has commenced 

Under 18 is absent from 
class

Phone call to student 

Absence is investigate, problems are 
identified and discussed. If no problems 

arise, student returns to school

No response

Phone call to Host Family

Absence is investigate, problems 
are identified and discussed. If 

no problems arise, student 
returns to school

Student is absent from the 
host family

Phone call again to 
student

Absence is investigate, problems 
are identified and discussed. If no 
problems arise, student returns to 

school

No response

Absence is investigate, problems 
are identified and discussed. If 

no problems arise, student 
returns to school

Students emergency 
contact/parents/guardian 

are contacted 

If after 4 hours the students 
whereabouts is still unknown, local 

authorities will be contacted 
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